PexoMeHIanMu Mo cOCTaBJIe HUIO pe3rome

Pe3iome - 310 onucanue npoeccuoHAIBHOTO MYTH B MUCbMEHHOM (opMe, KOTOPOE MPU3BAHO
co3aath 0 Bac nmosutuBHOE MHEHME Y paboToaTens. ITO KpaTKoe MUCbMEHHOE U310XKEHNE
npo(eCCHOHANBHBIX KAUeCTB COMCKATENs, IEMOHCTPUPYIOIee MOTEHIIUA IMYHOCTH U
CIIOCOOHOCTBD 3aHATh JAHHYK KOHKPETHYIO JOJKHOCTb.

CymiecTByeT TpH OCHOBHBIX TUIIA PE3IOME:

XpoHoJioruyeckoe:

* OIBIT pabOTHI, 00pa30BaHME U MP. YKa3bIBAIOTCS B 0OPaTHOM XPOHOJIOTUYECKOM MOpsIKe (TO
€CTh HaYMHas C [TOCIIEIHEr0 MecTa paboThl);

* KOPOTKO€ oInnMcaHue Baiero omnsita ¢ NoJ4epKUBaHUEM JOCTH)KEHUHU U HABBIKOB.
DYyHKIHOHAIBHOE:

* UHpOpMaLM TOAACTCS 0 «TEMAaTUYECKUM Ipylnam» (Harpumep, JIUJepcKue kauecTa/
PYKOBOJSAIIME MO3UIMHU, OPTaHU3aTOPCKUE CIIOCOOHOCTH, TPOeCcCHOHAIBHBIE JOCTHIKEHUS),
MMEIOLIMM HEMOCPEACTBEHHOE OTHOIIEHHE K paboTe, KOTOpylo BbI XOTHTE MOIY4nTS;

* 1aThl OOBIYHO UCKITIOYAIOTCS, YTOOBI MOAYEPKHYTh Balll ombIT, a HE MOCIe10BaTEIbHOCTD
COOBITHIA.

Kom0OununpoBaHHoe:

* OOBIYHO COCTOUT U3 IBYX YacTeil: ONMCaHU OIbITA 10 «TEMaTUYECKUM IpyIIamM» U KOPOTKOTO
OTHMCaHUS B XPOHOJIOTUYECKOM TOPSAKE OIbITa pabOThI, 00pa30BaHUs U TIP.

* TaKOE PE3IOME M03BOJISET OAUYEPKHYTh OIBIT, HEOCPEACTBEHHO COOTBETCTBYIOIIMI peabHON
BaKaHCHH U TpeOOBaHUSM peaslbHOTO paborozaarens. PestoMe Tarke MOXKET ObITh
CTPYKTYPHPOBAHHBIM HJIM HECTPYKTYPHPOBAHHBIM, TO €CTh COCTaBJICHHBIM B CBOOOTHOM CTHJIE
WJIY 110 OTNpeeNIeHHOM opMe, MpeToKEHHOM OpraHu3aIueH.

Pabora MeHemxepa 1o nepcoHaty HalmpaBieHa He Ha TO, YTOObI 0TOOPaTh MOAXOIAIME PE3IOME,
a Ha To, yToObl OTOpOCUTH HenmoaxoAsume. KoMnanuto nurepecyer, ueM Bbl MoxkeTe ObITh
MOJIC3HBI €H, a He TO, 4ero Bel xoTuTe /1t ce0s1. DTO KIFOYEBO MOMEHT - HY)KHO CTPOUTH CBOIO
TaKTUKy TaKUM 00pa3oM, 4yToObI paboToaTesb 3Hal, 4To OH puodperaet, 6epst Bac Ha pabory,
a He 4yero Bel oknaere ot Hero.

Crpykrypa pe3ome:

Leab. PaboTonaTenu cCOpTUPYIOT BCe MPHUCIAHHBIE UM PE3IOME T10 IeNIU 00 palieH s
KaHJM/1aTOB. YKa3aHWE KOHKPETHOU JTOMKHOCTH, Ha KOTOPYIO MPETEHIYeT KaHauaT,
3HAYUTEIBHO 3KOHOMUT BpEMsI M CHJIbI paboTO JaTes.

JInunblie faHHbIE. 371€Ch HEOOXOJMMO CaMbIM IOJHBIM U TIIATEIBHBIM 00pa3oM MPEICTaBUTh
UHQopMaIio, KOTOpas MO3BOJUT ObICTPO U A(HEKTUBHO CBS3ATHCS C KAHIUMIATOM B CiIydae,
€CIIM JIaHHOM KaH/IUJaTypol 3aMHTEPECYIOTCS M 3aXOTAT MPUITIACUTh Ha cOOECeI0BaHNUE.
Heo0xoanmpble MyHKTHI

* ®HO noIHOCTHIO;

* 1aTa, MECTO POXKICHMUS;

* CeMeMHOE ITOJI0KEHHE;

* MECTOXKUTEIBCTBO (TIOJIHBIN ajIpec);

* TenedoH;

* Ipyrue€ CrocoObl CBS3H.

®UO nyuiie HanucaTh KPYIMHBIMU OykBaMu JUtst OoJiee ObICTPOro MOoMcKa. 3aKOHOAATEIbCTBOM
MHOTUX CTpaH pa3pellieHO HE yKa3blBaTh IIPU M10JAa4Y€ JOKYMEHTOB Ha BAKAHTHOE MECTO TaKHE
CBEJICHH S, KOTOPHIE MOTYT TOBJIEYb 32 COOOM AMCKPUMHUHAIINIO (BO3pPACT, MO,
BEPOUCIIOBE/IaHNE, COLIUATIBHOE IIPOUCXOXKICHUE, HALIMOHATBHOCTh, CEMEHHOE MOJI0KEHHE,
HaJIM4Ke JaeTei ).

[IpenocraBnsis aapec, KenaTelbHO YKa3aTh, SIBJISIETCS JIM OH BPEMEHHBIM MJIA ITOCTOSIHHBIM.
Ecnu agpec BpeMeHHBIH, TO 10 Kakoro cpoka Bac MOxHO 3acTaTh 1o HeMy. YKa3bIBas
TeneoH(bl), HEOOXOAUMO CJIeTIaTh COOTBETCTBYIOIIME TTIOMETKH, HAIIPHUMEp «padbouunii,



«IOMAIIHUI», «COTOBBII» U T. JI., YKOXKUTE TaKkKe BpeMsi, KOTAa MOXHO 3BOHUTh. HeoOxonumo
yKa3aTh BCE BO3MOXKHBIE CPEJICTBA CBSI3U Ul O0Jiee OBICTPOro KOHTAKTa C KaHHIAaTOM.

®oT1o. MHOTHE OpraHu3alliy B MOCIeIHEee BpeMs TpeOyoT mpeaoctaBiieHus GoTorpaduid.
OnHako 1Mo n300paskeHUI0 TPYIHO CYAUTh O CIOCOOHOCTSX KaHIuara.

O6pa3zoBanue. B 3Tom pasnene He0OX0IMMO yKa3aTh HE TOJBKO, TOJl MOCTYIJICHUS, FO/1
OKOHYaHUsl, Ha3BaHUE BY3a, (paKylnbTeTa U CHEUATbHOCTH, HO U TaKUE JOCTUKEHUS, KaK
JUIIIIOM C OTJIMYHMEM WM CpeHui Oai B 3a4eTHON KHMKKe. DaKynbTaTuBHBIE TPEHUHTHU U
CEMHUHAapHbI Jy4llle yKa3aTh, TOJBKO €CIM UX TEMbI OTBEYAIOT 11e1H pe3tome. He HyxHO, Kak
IpaBUJI0, COOOIIATH O CPEAHEH IIKOIIE.

OnbIT padoTsl. HeoOxomuMo yka3ath JOIKHOCTh, HAUMEHOBAHUE U MECTOHAXO0XK/ICHUE
OpraHH3aINK, JaThl Havyajla v 3aBepIleHus padoThl, a TaKKe KpaTKoe onu caHue Banmix
JOJKHOCTHBIX 00s13aHHOCTEN U JOCTUXKEHUN. MOKHO BKIIIOYUTH JIaHHbIE O BpEMEHHOi1 padoTe,
MIPOU3BOACTBEHHOM ITPAKTUKE, €CITU OHU COOTBETCTBYIOT pe3toMe. Eciu Takux MecT paboThl
OBLIO MHOTO, HY)KHO Pa3JIeIUTh 3Ty YacTh Ha JIBa MOANYHKTa - «[IpodeccnoHanbHBIN OMBIT» U
«OnbIT 1pyroi paboThI».

Harpanasi. Heobxonumo ykazaTh He Ooliee IBYX JAeHCTBUTENEHO BECOMBIX HArpa/l, MpsMo
CBSI3aHHBIX C MPOQECCHOHATBHON JIeITEIIEHOCTBIO.

X000 u uHTepechl. He cnenyer yka3plBaTh CIAUIIKOM 3K30THUYECKUE MJIM MHOTOYMCIEHHBIE
yBredeHusi. OOBIYHO XOpolliee BIIeUaTICHHE TPOU3BOIAT KOMaHIHbIE BUBI CIIOPTA U
MHTEJUIEKTYaJIbHbIE 3aHSTUS (JIUTepaTypa, UCKYCCTBO).

Pexomenmanuu. Eciu y kaHauaara ectb J0rOBOPEHHOCTh C JTIOAbMU, KOTOPBIE MOTYT
MPEAOCTaBUTh EMY PEKOMEHAATeNIbHbIE MUChMA, TO B 3aKIIFOUEHHE MOKHO YKa3aTh ITHUX JIIOJCH,
KaK IPaBUJIO JBOUX, C YKA3aHUEM TOT0, KAK C HUMH CBSI3aThCS.

ConpoBojaure/ibHOE MHUCHBMO K pe3ioMe:

-CpPE/CTBO, C OMOIIBIO KOTOPOTO KaHIUIaT MpecTaBiseTcss paboToaTeNto, oKa3biBast Mpu
ATOM, IIOYEMY OH HaWJIydIIIMM OOpa3oM MOJIXOJUT Ha BAaKaHCHIO, B TO BPEMsI KaK pe3tome

- IEPEYCHB JOCTUKEHUHN U IOJHKHOCTEH.

CoBeTbl

* pe3toMe JOJHKHO YMECTUThCA Ha OAHOMU cTpaHuie popmara A-4.

* IIUCaTh Pe3IOMe HaJO TakK, YTOObI OHO JIETKO YMTAJIOCh. Pe3tomMe mpocMaTpuBaioT ObICTPO
(oxomo 30 cek.). HeobxoauMo MoMOYb YUTATENIO CIIENATh 3TO Ooiiee 3PPeKTHBHO U C
SKOHOMHEH BPEMEHHU.

* He0OX0IMMO M30eraTh MCIOIb30BaHU aO0OpEeBHUATYD.

* KaXJI0€ pe3ioMe MHINBUAYAITBHO, OHO JOJKHO OBITH COCTABIICHO HAa KOHKPETHYIO BaKaHCHIO.
* pe3toMe cieyeT MCIO0JIb30BaTh JJIsl TOT0, YTOObI J0OUThCSA coOeceJOBaHM S, a HE TTOTYYHUTh
paboty. Hcronb3yiiTe HHTEpPBBIO [UIs1 O0Jiee AETAIbHOTO pacckaza o Banmx nmpenmyriecTBax,
YTOOBI TO3HAKOMHUTHCS C paOOTOM.

* TIepe]] OTIPABKOM ClieyeT MOKa3aTh CBOE pPe3loMe KOMY-HUOYb ISl PELleH3UH.



